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g4: 9_3 /HD-THPT TC Ha Néi, ngay 08 thang 01 ndam 2025

HUONG DAN GIAI QUYET THU TUC CHUYEN TRUONG
NAM HQC 2024 - 2025

Cin cr Quyét dinh sb 1257/QD-SGDDT ngay 25/7/2023 cia S Gido duc va Do tao Ha Noi vé
viéc phan cip thdm quyén giai quyét thi tuc hanh chinh ctia Giam dbc So Gido duc va Pao tao Ha Nbi;

Cin ctr Coéng vin s6 2763/ SGDDPT- QLT ngay 06/08/2024 vé viéc hudng din céng tac chuyén
treong va tiép nhdn hoc sinh hoc lai tai cac truong THPT, céc trung tdm Gido duc nghé nghiép-gido duc
thudng xuyén ndm hoc 2024-2025;

Cong van s6 4313/SGDPT-QLT ngay 03/12/2024 ciia S& GDDT vé huéng dan chuyén truong ciia hoc
sinh trung hoc phd thong, chuyén truomg va tuyén bd sung hoc sinh vao 16p chuyén, 16p song bing dot
dau hoc ky II nam hoc 2024-2025

Can c(r tinh hinh thuc tién nha trudong, Truong THPT Thuong Cat xay dung quy trinh giai quyét
thu tuc chuyén truong cho hoc sinh ndm hoc 2024-2025 nhur sau:

I. HO SO CHUYEN TRUONG

1. Pon xin chuyén truong (do cha, me hodc ngudi gidm hd ky); trudng hop hoc sinh chuyén tir cdc
tinh, thanh phd khac v& Ha Nbi, don xin chuyén truong phai c6 ¥ kién tiép nhén cua Tha truéng don vi
xin chuyén dén.

2. Hoc ba ban chinh (trwong hop hoc sinh phai chuyén trudng vao gitta nim hoc, hoc sinh phai c6 Bang
két qua hoc tap do trrdng noi chuyén di cip).

3. Gidy ching nhan tring tuyén vao 16p 10 THPT (déi v6i hoc sinh tir c4c tinh, thanh phé khac
chuyén dén céc trudng THPT ciia thanh phé Ha Noi) do S& Gido duc va Dao tao cép, trong d6 quy dinh cu
thé loai hinh trudng dwoc tuyén (cong 14p, tu thuc hodc gido duc thudng xuyén); Danh sach hoc sinh trang
tuyén vao 16p 10 THPT (c6 tén hoc sinh xin chuyén di) do Thu trwéng don vi sao y (d6i véi hoc sinh
chuyén gitta cac don vi ciia thanh phé Ha Noi).

4. Gidy gidi thiéu chuyén truong do Thi trudng don vi noi di cap;

5. Gidy gi6i thiéu chuyén truong do Giam déc S& Gido duc va Dao tao noi di cdp (dbi véi hoc sinh
tir céc tinh, thanh phd khac chuyén dén cac truong THPT cua thanh phd Ha N&i ma cac tinh, thanh phé d6
chua thuc hién phan cip thdm quyén giai quyét thu tuc chuyén truong cta Gidm déc S& Gido duc va Dao
tao cho Hiéu trwdong cac trudng).

II. THU TUC CHUYEN TRUONG

1. Chuyén di:

Budc 1: Cha, Me hoc sinh hodc ngudi giam hé viét don xin chuyén trudong theo mau quy dinh cua




S& GD (theo mau M3 dbi vai hoc sinh hoc theo chuong trinh 2006; mau CO01 dbi véi hoc sinh hoc chuong
trinh phd théng 2018). Pon can ghi ddy du théng tin hoc sinh va noi xin chuyén dén va truc tiép ndp don
tai van phong (VP luu 01 ban).

Vin phong cung cip cac gidy t (quy dinh tai phan I) cho phu huynh hoc sinh.

Budc 2: Vin phong tap hop, chuyén théng tin hoc sinh xin chuyén di cho can bd phu trach dir lidu
dién tir dé thuc hién chuyén thong tin hoc sinh trén phin mém co s dit lidu nganh gido duc theo ding thoi
gian quy dinh.

Budc 3: Sau khi ¢ két qua tiép nhan chia truong noi dén, Cha, Me hodc nguoi gidm ho nop Gidy
tiép nhén hoc sinh cia trudng noi dén cho vin phong d& vian phong hoan thién hoc ba, tra hd so cho hoc
sinh theo lich hen.

2. Chuyén dén

Budc 1: Cha, me hoc ngudi gidm hd) ndp Pon xin chuyén dén (theo mauM3 déi voi hoc sinh hoc
theo chwong trinh 2006; mau C01 dbi véi hoe sinh hoe chuong trinh phd théng 2018) tai vin phong.

Budc 2: Vin phong kiém tra hd so cia hoc sinh xin chuyén dén. Nha truong tb chirc hop Hbi dong
xét duyét chuyén truong va tiép nhan hoc sinh. Can cir vao két qua xét duyét ciia Hoi dong xét duyét
chuyén trirong va tiép nhan hoc sinh, Hidu truéng ghi ¥ kién tiép nhan (cé dong du) vao Don xin chuyén
trrong cua hoc sinh. Hoc sinh THPT hoc theo Chuong trinh GDPT 2018, khi chuyén truong néu c6
nguyén vong chuyén dbéi mén hoc lya chon, cum chuyén dé hoc tap, thuc hién theo hudng dan tai cong
vin s6 68/BGDPT-GDTrH ngay 06/01/2023 va cong van s6 3899/BGDDT-GDTrH ngay 03/08/2023 ciia
B6 Gido duc va Dao tao vé viée huéng din thue hién nhiém vu gido duc trung hoc nam hoc 2023-2024.

Budce 3: Hoc sinh nhén Pon xin chuyén truong (c6 v kién tiép nhan va déng du cia truong noi
dén) ndp trd lai truong noi di. Trudng noi di x4c nhén vao don xin chuyén di cia hoc sinh, cap céc gidy to
can thiét theo qui dinh cho hoc sinh (Hoc ba ban chinh hoic Bang két qua hoc tap néu 13 dot chuyén
trudmg vao giita nam hoc, Gidy chimg nhén tring tuyén vao 16p 10 THPT (d6i v6i HS tir cac tinh, thanh
phé khac chuyén dén) do S¢ Gido duc va dao tao cdp trong d6 qui dinh cu thé loai hinh truong duoc
tuyén(cong lap, tu thuc hay gido duc thudng xuyén); Danh sach hoc sinh triing tuyén vao 16p 10 THPT (c6
tén HS chuyén di) do Thii truong don vi sao y (d6i véi HS chuyén gitra cic don vi ciia thanh phd Ha Noi);
Gidy gi6i thidu chuyén trudng). Trudng hop hoc sinh tir céc tinh, thanh phd khéac chuyén dén ma céc tinh,
thanh phé d6 chua thuc hién phan cip thdm tuyén giai quyét tha tuc chuyén trudong cia Giam déc S& Gido
duc va dao tao cho Hiéu trudng cac trudng theo Quyét dinh sé 1015/QD-TTg ngay 30/5/2022 thi Hoc sinh
phai xin Gidy gi6i thidu chuyén truong do Gidm dbc S& Gido duc va dao tao noi di cip (thu tuc xin cip
Gifiy gidi thiéu theo qui dinh ctia S¢ Gido duc va dao tao noi di).

Budc 4: Hoc sinh mang toan bd Ho so (theo qui dinh tai phan I) ndp vé vin phong theo ding thoi
gian qui dinh. Truong noi dén va noi di thuc hién viéc chuyén dir liéu va xép 16p trén co s& dir li€u cua
Nganh theo ding thoi gian qui dinh do S¢ Giao duc va Pao tao Ha Noi ban hanh.

III. THU TUC CHUYEN TRUONG TREN DICH VU CONG TRUC TUYEN
1. Chuyén tridong ndi tinh hoc sinh THPT



Bwée 1: Hoc sinh c¢6 nguyén vong chuyén trudng tim hiéu thong tin vé quy trinh thi tuc va chi
tiéu cia truong c6 nguyén vong chuyén dén trén trang web ciia truong;

Buée 2: Hoc sinh ndp don xin chuyén trudong (theo mau) cho trudong noi di dé dugccdp tai
khoan, mat khiu ding nhdp vao cong théng tin chuyén truong tai dia chi:

https://chuyentruong.hanoi.edu.vn

Buwée 3: Truong noi di cAp tai khoan, mat khau va cdp ban pho t6 (hoc ba, danh sachtring tuyén)

cho hoc sinh

Trwong: THPT Pham Hong Thai

PHIEU CAP TAI KHOAN DICH VU CONG
Ho tén hoe sinh: Nguyén Ha Anh
Ngay sinh: 23/12/2008 Giidi tinh: Ne
Khoi: 10
Ldp: 10A1
S8 dinh danh ¢d nhdn: 001308037474

Thong tin tai khoan:
- Tén 141 khodan: 01308037474

« Mt khau: 23122008

Cihi el

o Vi long khong cung cdp théng tin tai khodan cho bér eie ai kide, thee Tién dot nigr ki
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Bwée 4: Hoc sinh (hodc cha, me, nguwoi gidm ho) givi yéu ciu.

1. Hoc sinh (hodc cha, me, nguwoi gidm hg) ding nhip vao cdng dich vu thi tuc hanh chinh

tai dia chi fgs:/chuyentruong Ji

Chon THU TUC CHUYEN TRUONG TRONG TINH

0 GDEDT THANH PHO HANOI o : : : Nouysn Hi Anh v
5/ CONG THONG TIN GHUYEN TRUDNG HOC SINH : L e

CONG THONG TIN CHUYENTRU
V& vige bign Gong ot hoc sirnh tréa dia Bas Thanl
Nim hoe 2023 - 20

HG 1r0 true tuyéin Hotline: 19004740 - Teaniawer - UltraViewer

2. Hoc sinh (hodc cha, me, ngudi gidm hé) ding nhap bang tai khoan do truomgTHPT noi di
cap dé nhap thong tin

5O GDEDT THANH PHO HANGT : : i : i | .
CONG THONG TIN CHUYEN TRUDNG HO SINK : E__!Jingnmg

B}iné MNHAP
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* REBE Khiy
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CONG THONG TIN CHUYEN TRUDNG
Trding tn b tror- B o true wyEn Teamviewer - UlirsViewer

( Luu y: Thay @i mdt khdu ngay trong lan dang nhdp déu tién)

CONG THONG TiN CHUYEN TRUUNG
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THONG TIN HOC SINH

56 dinh danh cd nhan: Hp va tén: Ngay sinh; Gigi tinh: Dantée:
GUT308037474 Nguyén Ha Anh 23/12/2008 21E8 Kinh
Noi o tris tinh: Nt e tri quén/huyén: Not cur tri phugng/xé:
Thank phd Ha Wi Qudn Ba Dinh Phustmg Vinh Phite
S4 nha: Tén dudng:
123 Hoang Hoa Tham
Noi & hién tai:
123 hoang Hoa Tham
Két qua hoc tip: KEt qud rén luydm: Tong digm xét tuyén vio Idp 10
Tét T4t 40
File hoo ba (*} File triing tuyén )
Chon- Khdng té p nao duge chon Khong 18 pndo duge chon
Yéu oiu chon file hoo ba Yéu ciu chon file mlzﬁ;; *.Eyé’ﬁ [

Hoc sinh cén phai:
- Tai file hoc ba v file danh sach tring tuyén

- Nhép mén chuyén dé hoc tip va cac mon lwa chon va nhap 1y do chuyén truong. Sau d6 chon nit

buéc tiép theo

THONG TIN CHUYEN TRUONG

Cée mon hoc chuyén dé hoc tép lua chom:

Haa hoe, Sinh hoe, Céng nghd

Nam hgo:

Cée mdn hoe lya chon: {7)

Héa hee, Binhhoe, Tinhoe

Hoe ky bt dau chuyén:

¥ A

V4

2023-2024 - Hocky 1 -

Ly do: (S8 ky ty con lai 190) {)

Chuyén nha

Bugke Hidp theo

THU TUC CHUYEN TRUONG TRONG TiNH

01 ; 02 . 03 04 |
Lya chontruimg | ¥& kit thong tin X 1gi thiing tin | Xacnhinva |
chuven den 43 nhap e nop hé so

{8751 xin cam két khai bdo ding thong tin.
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Buwée 5: DPon vi noi dén xdc nhén

Muc 4. Hoc sinh\4.2 quén Iy bién dong hoc sinh\4.2.5 xét duyét hoc sinh chuyén dén
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Bude 6: Don vi noi di xdc nhiin

Muc 4. Hoc sinh\4.2 quén 1y bién dong hoc sinh\4.2.4 xét duvét hoc sinh chuvén di
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B co SO DT LIBU RGANH GIAO DUC VA DA TAO
Neicwtratinh Toian pid bis Ry ® Nolcw trd huygn < ie iy . =
Noicutrixd Fruonghod * 35 nha
Tén dirong

Thong tn hoe siah chuyén 4l
Trang thai hge sinh {7} Chuydn Ky 1 v Ngay chuyn & {") 15082023 ficod

Ly dochuyén gi{’) Chuyinnie ¥ kidn trung chuyén &i

Thong tin lisn he

Phuhuynh  Nguydn Ngoc Lan Bignthogl 0914323787

Email  men e €0t

Thivng tin triedng chuyén gén

Chuydndén Ton, i -
Chuyén gén TinhiThanh phd ¢ s b s * Chuyén dén QuaniHuyén ¥
Chuyén dén tredmng  T:i87 Fazs Dink Priny (1301450 “ Xéc nhin chuydn di{} Ding g chuyén & -
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Buée 7: Hoan thién hd so
Trwdng noi dén hoan thién hé so va xép 16p

Muc 4. Hoc sinh\4.2 quén Iy bién ddng hoc sinh\4.2.5 xét duyét hoc sinh chuyén dén
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2. Chuyén trwomg ngoai tinh
(Pd phdn cdp tham quyén theo OB 1257 thiee hién tai cdc don vi khong thuc hién tai  bo phan 1
ctea cua So)
a. Chuyén di tinh ngoai
Buéc 1: Hoc sinh ndp Don xin chuyén trudng cé x4c nhén ctia thi truéng trudng noi dén cho trudng

noi di



Bwére 2: Trudng noi di nop S& GDBT (qua Email phong OLT&KPCL hodc hé thdng cong vin dién

tir) Cong vin dé nghi cdp Gidy chig nhén tring tuyén vao 16p 10 cing danh séch hoc sinh chuyén di

kém theo

Buée 3: Tiép nhan Gidy chiing nhén tring tuyén vao 16p 10 cia cac hoc sinh da d& nghi

Buée 4: Thu trudng noi di ghi ¥ kién vao Pon va cip cho hoc sinh hd so chuyén trudng:

- Pon xin chuyén trudng c6 y kién cuia noi di, noi dén

- Hoc ba chinh

- Gidy gi6i thiéu ctia tha truong trudng noi di giri truong noi dén

- Sao y quyét dinh 1257

- Gidy chiing nhan tring tuyén vao 16p 10

b. Chuyén tir cic tinh thanh phd khac vé Ha Ngi

Buée 1: Hoc sinh ndp hd so theo cac thanh phan tai muc II.1 Cong vin 2763 cho nha trudng noi dén

Buéce 2: Don vi noi dén kiém tra hd so ctia hoc sinh xin chuyén dén, 5 chirc hop Hoi ddng xét duyst

chuyén truong va tiép nhén hoc sinh néu con chi tiéu

Buée 3: Truong noi dén tiép nhan dir liéu hoc sinh trén CSDL nganh do trudng noi di giri, thuc hién

xac nhén va xép 16p theo dung thoi gian quy dinh (thao tac nhu cic ndm hoc trudce)
IV. LICH CHUYEN TRUONG VA TIEP NHAN HOC SINH THPT

Thoi gian Pon vi thuc hién ndi dung céng viéc nhu sau:

T Thoi gian N¢§i dung cong viée Ghi chu
N Xay dung ké hoach tiép nhan hoc sinh chuyén trudng dau hoc
3 ;
1 i ky II nim hoc 2024-2025 va trién khai t6i cic bd phdn ¢6 lién | Tha trudng don vi
06/01/2025
quan trong don vi.
No6p Ké hoach tiép nhan hoc sinh chuyén truong dot diu hoc ky
2 Ngay 08/01/2025 | I nim hoc 2024 - 2025 vé S& Gido duc va Pao tao Ha Noi (qua | Vian phong
phong QLT &KBCL)
Tirngay ; -
Céng khai trén ¢d 6ng tin dién tr cta truong vé ké h
10/01/2025 ong khai trén corfg théng tin ’dle_:n tor cla trudng vé lfe hoach, ‘
3 ) quy trinh gidi quyét thu tuc ti€p nhén hoc sinh chuyén truong | Thu ky Hoi dong
dén nga ]
e dot dAu hoc ky IL.
12/01/2025

Tir 13/01/2025 dén

- Tryc huéng dan va tiép nhan hd so xin chuyén trudng.

Vin phong,




ngay 18/01/2025

- Cép tai khoan va huéng din cha me hoc sinh thuc hién

ding ky trén dich vu céng truc tuyén.

Thu ky hdi dong

- Cong bd cong khai danh sach hoc sinh chuyén dén va hoc sinh
hoc lai tai don vi trén cong thong tin dién tu;

- Trudng c6 hoc sinh chuyén di va trudng tiép nhan hoc sinh

Tir ngé’ly chuyén dén thuc hién thao tac chuyén dir liéu trén ph'fm mém s6 i
19/01/2025  den | giar, dien tir tai dja chi http://esdLhanoi.edu.vn/ 4irg by by dong
ngay 21/01/2025 )

- Trudng tiép nhan hoc sinh hoc lai cdp nhét thdng tin hoc sinh

trén phin mém s diém dién tir tai dia chi

http://csdl.hanoi.edu.vn/

- Hoan thanh théng béo két qua, cdp phiéu vao 16p cho nhing

hoc sinh dugre tiép nhén; Hiéu truéng nha
Ngay 22/01/2025 | - B4o céo két qua tiép nhén hoc sinh chuyén trudng, hoc lai dot | trudng, Vin phong,

dau hoc ky II nam hoc 2024 - 2025 vé& S& Gido duc va Dao tao
Ha Néi.

Admin

Noi nhin:
- S& Giao duc va Pao tao
- Luu: VT.
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guyén Thi Hong




